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	JOB DESCRIPTION & PERSON SPECIFICATION


Job Details
	Job title
	Report to

	Theme Lead (Vocational Training)
	Head of Professional Development

	Location
	Department

	SPSC
	Learning and Development

	Hours of work
	Number of hours

	Normal Office Hours	35

	Job role status
	Is C&R/PPT a requirement? 

	Non-Operational	None
	Pay band 
	Does this role attract any additional allowances (e.g., on-call allowance, RRA)?

	F 	N/A

	Level of criminal records check required
	Any additional vetting requirements 

	Disclosure Scotland - Level 2 Check	Choose an item.


Job Description

	Job Purpose

	The Vocational Training Theme Lead will be responsible for developing and overseeing ongoing professional training and development for Officers within the SPS, with a primary focus on the implementation and management of a new Vocational Qualification (whilst maintaining current interim provisions) and working with establishments on creating and coordinating a standardised mentoring framework.
You will be responsible for the development, delivery, management, and evaluation of vocational training. You will ensure that its provisions are robust and linked to quality assurance systems and processes, coordinating across the College and wider SPS at an initial stage to develop training and organisational needs analyses, and leading on design governance. This will then be followed by ongoing compliance management: maintaining internal and external standards, regulatory requirements, and awarding body expectations, whilst supporting educational integrity and continuous improvement.
You will have overall responsibility for the design, delivery, and assessment of training and teaching materials, as well as the progression of learners and management of standards within your theme. This will involve line management responsibility for a number of Learning and Development (L&D) Managers.
You will maintain your workstream in line with internal College strategy, as well as maintaining consistency with wider SPS policy and organisational developments. As your workstreams will contain wider strategic project working and partnership collaboration, you will be expected to demonstrate strong organisational, problem-solving, communication and collaborative working skills.
As part of this role, you will be responsible for evaluating the financial impact of any proposed training initiatives, ensuring the balance between cost, scalability, delivery method, and expected organisational benefit. This will require taking a whole‑system perspective to confirm that learning solutions remain both operationally viable and cost‑effective, while still meeting professional standards.
In line with the organisational objective of becoming a learning organisation, you will create and maintain a purposeful learning environment, including the ongoing management of the College’s learning support strategy.
Within this role hybrid working is possible, but there is a requirement for you to attend the SPS College regularly along with other SPS sites due to line management and workstream commitments.

	Key Responsibilities of the Role

	1
	Oversight of Vocational Training – Ensuring ongoing professional training for SPS staff responds to changes and is aligned with operational demands, policy and legislation, as well as educational best practice. Proactively working with internal and external stakeholders (policy and subject matter experts, awarding bodies and educational regulators, establishment liaisons, etc.) to ensure training is robust and relevant, and satisfies organisational needs and strategy.

	2
	Design and Development of Learning – Planning and implementing a learning strategies for a new Vocational Qualification and mentoring framework, which includes theory-supported teaching and assessment methodologies, and relevant professional training content developed in coordination with stakeholders.

	3
	Ongoing Training Management – Oversight of professional training processes once implemented, ensuring ongoing standards compliance and provision of assurance to internal and external partners.

	4
	Assessment and Evaluation – Maintain suitable assessment and evaluation strategies to ensure professional training provides ongoing assurance of relevancy, efficacy, and integrity, both internally to the SPS, and in compliance with external regulations.

	5
	Learning Support – Liaise with learners, College staff, wider SPS organisational contacts, and external bodies to provide appropriate support to learners.

	6
	Quality Assurance – Work effectively to SPS College standards and those required by individual awarding and accrediting bodies. Evaluate the impact of professional training and undertake horizon-scanning to ensure evidence-based, best-practice improvements, in order to maintain high levels of standards and outcomes.





Person Specification

	Criteria
	Essential or Desirable

	Qualifications

	Hold a minimum of an Undergraduate Degree or equivalent/higher qualification (360 credits, of which 60 credits must be at SCQF Level 9) relevant to the role or be working towards this level of qualification.
	Essential
	Hold a L&D9DI and L&D11, or a combination of qualifications and relevant experience.
	Desirable
	Knowledge, Skills & Experience

	Vocational Training Design & Management

Experience in the development and management of vocational training, including qualification design and working with awarding bodies/external regulators.

	Essential
	Assurance of Standards

Knowledge and experience of maintaining educational standards to ensure and validate training integrity, including the principles and requirements of credit rating and the wider Scottish Credit and Qualifications Framework.

	Essential
	Analysing Complex Information 

Experience of undertaking research and analysing complex information drawn from a number of sources, identifying, implementing, evaluating solutions and making recommendations for improvements aligned to organisational needs. 
	Essential
	Competencies for Success

	Listen & Communicate	Essential

	Relationships & Collaboration	Essential

	Plan & Organise	Essential

	Solve Problems & Make Decisions	Essential
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