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	JOB DESCRIPTION & PERSON SPECIFICATION


Job Details
	Job title
	Report to

	Principal Analyst – Population Insights
(12 Month Fixed Term) 
	Head of Improvement 

	Location
	Department

	Headquarters
	Strategy & Innovation Directorate
	Hours of work
	Number of hours

	All Hours Required	35

	Job role status
	Is C&R/PPT a requirement? 

	Non-Operational	None
	Pay band 
	Does this role attract any additional allowances (e.g. on-call allowance, RRA)?

	G 	None

	Level of criminal records check required
	Any additional vetting requirements 

	Disclosure Scotland - Level 2 Check	Choose an item.


Job Description

	Job Purpose

	The Scottish Prison Service is currently experiencing unprecedented population pressures, with a number of significant emergency initiatives being developed and delivered in response. In addition, a range of a range of data requirements are emerging from emergency resilience measures in place around Operation Anchor. This will create additional data analysis requirements around joint working with justice partners at rapid pace in response to contingency measures. Recognising the challenges (and opportunities) presented by this context, there is an urgent requirement for this Principal Analyst post to enhance our capacity to generate insights related to the prison population and enable close analytical working with justice partners.
Sitting within the Office of the Chief Executive, the postholder will work alongside the corporate Data & Analysis team to lead data assurance, analysis and reporting related to these emergency initiatives – thus helping SPS to meet its obligations as an effective prison service, as an Executive Agency of Scottish Government, and as a public body. 
Collaboration and partnership working will be a critical feature in this role, as the postholder will be working with legacy systems and constantly-changing operational data. 
The postholder will need to work with closely with SPS colleagues across directorates – as well as with a range of justice partner agencies – as part of governance groups created to oversee the emergency population response.
The relationship and coordination with Justice Analytical Services and SG Policy colleagues will be particularly important given the need for robust modelling and analysis in support of Ministerial decision-making and Parliamentary scrutiny.
Please note, this post could be taken up as a secondment opportunity if the candidate’s current employer is willing to approve such an arrangement.

	Key Responsibilities of the Role

	1
	Lead data assurance, analysis and reporting related to emergency initiatives and working jointly with justice partners in doing so  to address population pressures across the SPS estate. 

	2
	Line manage one Analyst, with the collective aim of ensuring that data collected across a variety of systems is accurate, fit for purpose and reportable.

	3
	Liaison and collaboration with Policy and Operations colleagues to ensure connectedness across functions, including participation in key internal oversight and delivery-focused groups.

	4
	Deputise for SPS’s Head of Corporate Data & Analysis as required, providing support and resilience for the D&A team to ensure quality assurance for key corporate data products and processes.

	5
	Liaison, coordination and collaboration with Justice Analytical Services (JAS) to ensure delivery of actions agreed by key of governance groups, including modelling and analysis in support of Ministerial decision-making and Parliamentary scrutiny. 

	6
	Quality assuring a range of ad hoc data requests related to population and emergency initiatives, in particular FOI responses and Parliamentary Questions.



Person Specification

	Criteria
	Essential or Desirable

	Qualifications

	The post holder should be qualified to degree level or have significant relevant leadership experience with an understanding of data and analysis in support of business improvement.
	Essential
	A qualification in data analysis, project management, business improvement or related disciplines.
	Desirable
	Knowledge, Skills & Experience

	Management Experience: Experience of working as a senior manager within an analytical or business improvement role/function, with ability to effectively work across departments and support other business areas. 
	Essential
	Critical Analysis & Report Writing: Experience of carrying out critical analysis of complex information derived from a variety of different qualitative and quantitative sources in order to provide robust assessment. Ability to apply knowledge in order to collate complex information into high quality, balanced and evidenced based reports, which identify trends and patterns. Experience of developing new data products & briefings where required, with a pragmatic approach to judging balance between rapid response and data quality.
	Essential
	Expectations of Public Body Organisations: Understanding of the expectations of a public body in Scotland and/or the wider justice strategic environment in terms of performance and improvement. Experience of providing evidence-based briefings to senior staff including ministers, and of working with operational data / legacy systems.
	Desirable
	Stakeholder Management: Experience communicating technical, complex information to non-technical colleagues; working on cross-functional project teams and managing varied priorities. Experience of managing stakeholder expectations and moderate difficult discussions about high risk and complex topics, even within constrained timescales.
	Essential
	Competencies for Success

	Solve Problems & Make Decisions	Essential

	Listen & Communicate	Essential

	Plan & Organise	Essential
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