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	JOB DESCRIPTION & PERSON SPECIFICATION


Job Details
	Job title
	Report to

	Maintenance Manager
	Deputy Area Maintenance Manager

	Location
	Department

	Perth
	Estates
	Hours of work
	Number of hours

	All Hours Required	Full time 35

	Job role status
	Is C&R/PPT a requirement? 

	Non-Operational	PPT
	Pay band 
	Does this role attract any additional allowances (e.g. on-call allowance, RRA)?

	E 	



Job Description
	Job Purpose

	The Maintenance Manager is responsible for managing a team of technical managers to maintain the prison estate.  Your role is to set priorities for your team, mange appropriate resources to complete the scheduled maintenance repairs and ensure compliance with relevant legislation and standards. 

	Key Responsibilities of the Role

	1
	Lead a team of Technical Managers ensuring resources are in place to deliver planned preventative maintenance (PPM) and repair tasks on estates assets in line with industry best practice.  

	2
	Through the development and delivery of appropriate training and support, continually seek to develop your own skills and empower technical managers to make confident and appropriate decisions. 

	3
	Plan, manage and report on all finances in line with budget and designated authority spending levels. 

	4
	Ensure health and safety considerations are implemented and adhered to when works are executed, including managing risk assessments, method statements, safe operating procedures and permits to work. 

	5
	You will be responsible for managing, monitoring and reporting on the performance of local and national maintenance contracts. 

	6
	Identify individual development and learning needs of your team whilst supporting and encouraging them to achieve their learning plans. 



Person Specification
	Criteria
	Essential or Desirable

	Qualifications

	HNC in Facilities Management, Building Services or related discipline
	Desirable
	Have an IOSH managing safely certificate or equivalent
	Desirable
	Knowledge, Skills & Experience

	Estates Maintenance Experience: Proven experience of facilities management, including planned and preventative maintenance (PPM) and computerise maintenance repair systems to ensure industry standards are maintained. 
	Essential
	Managing and Leading: Evidence of providing effective support, direction and motivation to teams whilst setting priorities and objectives
	Essential
	Budget: Evidence of your ability to plan, monitor and manage budgets.
	Essential
	Knowledge and Legislation: Sound knowledge of relevant legislation, including Health and Safety, Safe Systems of Work and building and fire regulations.
	Essential
	Behaviours

	Solve Problems & Make Decisions	Essential
	Plan & Organise	Essential
	Relationships & Collaboration	Essential
	Develop Ourselves & Others	Essential


Selection Methods
	Selection Methods

	1
	Competency Sift 

	2
	Presentation

	3
	Interview 
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