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	JOB DESCRIPTION & PERSON SPECIFICATION


Job Details
	Job title
	Report to

	Operational Auditor – Health & Safety / Fire Safety
	Head of Operational Audit

	Location
	Department

	Headquarters
	Strategy & Innovation Directorate
	Hours of work
	Number of hours

	Normal Office Hours	35

	Job role status
	Is C&R/PPT a requirement? 

	Non-Operational	PPT
	Pay band 
	Does this role attract any additional allowances (e.g. on-call allowance, RRA)?

	F 	No



Job Description
	Job Purpose

	An opportunity has arisen for a motivated individual to join the Operational Audit Team based at SPS Headquarters on a permanent basis. The purpose of this role is to assist in the delivery of a high-quality, risk-focused Operational Audit service to provide the Operations Director and Chief Executive with assurance that operational policies and controls are operating effectively, contributing to SPS’s emerging Assurance Framework.
Located within the Office of the Chief Executive, this post is being created to support the development of SPS’s Operational Audit function and approach to secondary assurance in order to more effectively support the delivery of high-quality prison services.
Applications are invited from individuals who have excellent interpersonal skills, professional integrity, attention to detail and the ability to communicate complex information clearly and concisely. 
Importantly, this individual will lead the delivery of independent, risk-based audits and inspections to assess compliance with Health & Safety legislation, Fire Safety regulations, internal policies, and operational procedures, identifying areas of risk and recommending corrective actions. This includes evaluating the effectiveness of operational controls and risk mitigation measures, offering advice to senior leaders on these issues and supporting colleagues in the Operations Directorate to drive continuous improvement thereafter.
The successful candidate will be required to travel between SPS Headquarters and establishments throughout the estate in the course of delivering an operational audit service and occasionally, they may be required to stay away from home. Due to limited public transport, a full UK driving licence is required. 


	Key Responsibilities of the Role

	1
	To plan, conduct and report on operational audit assignments that effectively assess adherence and compliance with appropriate SPS operating procedures, PRL standards, policies and relevant legislation, within agreed timescales and to agreed quality. This involves the preparation of individual plans for specific operational audit assignments, as part of the team’s overall Operational Audit Plan.

	2
	To provide specialist technical advice around compliance with Health & Safety and Fire Safety regulations and legislation.

	3
	To critically evaluate and interpret evidence – enabling assessment of the adequacy and effectiveness of management controls in the context of best practice and risk minimisation, & of the adequacy of corrective action taken by management to implement audit recommendations for improvement.

	4
	To foster stakeholder trust and build strong relationships across the business, providing management with advice and support on assurance related to operational activity where required.

	5
	To support the Head of Operational Audit in developing new processes and tools for operational audit across SPS, in line with industry best practice.

	6
	To support the Head of Operational Audit in the preparation of reports for the Operations Director, Chief Executive and for SPS’s Risk Monitoring and Audit Committee (RMAC).



Person Specification
	Criteria
	Essential or Desirable

	Qualifications

	The post holder should be educated to a degree level. 
	Essential
	NEBOSH General Certificate and/or NEBOSH Fire Certificate.
	Essential
	Knowledge, Skills & Experience

	A broad range of knowledge related to internal audit, external audit and compliance, with specific experience of leading health and safety and/or fire safety audits.

	Essential
	Able to collate and analyse complex information into high quality and balanced reports, identifying trends and patterns to facilitate evidence based decision-making.
	Essential
	Competent in the use of Microsoft Packages, including Excel, Word, Sharepoint etc.
	Essential
	Excellent communication skills with the ability to convey and summarise complex information both verbally and in writing to a variety of audiences.
	Essential
	Behaviours

	Relationships & Collaboration	Essential
	Listen & Communicate	Essential
	Accountability & Initiative	Essential
	Plan & Organise	Essential


Selection Methods
	Selection Methods

	1
	Presentation 

	2
	Interview
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