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	JOB DESCRIPTION & PERSON SPECIFICATION


Job Details
	Job title
	Report to

	Theme Lead: Leadership
	Head of Learning and Development 

	Location
	Department

	SPSC
	Organisational Development Directorate 

	Hours of work
	Number of hours

	All Hours Required	35

	Job role status
	Is C&R/PPT a requirement? 

	Non-Operational	None
	Pay band 
	Does this role attract any additional allowances (e.g. on-call allowance, RRA)?

	F 	N/A



Job Description
	Job Purpose

	In the role of Theme Lead you will hold responsibility for learning and development aligned to Leadership within the Scottish Prison Service (SPS). You will create and maintain a purposeful learning environment in line with the organisational objective of becoming a learning organisation. You will hold responsibility for the staff learning and development aligned to your theme within the SPS. This will include designing and delivering development offerings and creating CPD opportunities at all levels across the organisation. 

You will work collaboratively with the other Theme Lead: Leadership and the Senior Talent Manager to continue to develop the learning offering for your theme aligned to the organisational Leadership Strategy and contribute to organisational strategy in relation to your theme. 

Your role will include designing development materials and resources, supporting participant development, and developing the supporting infrastructure. You will use a range of delivery aproaches to engage and enthuse learners and work alongside other Theme Leads to ensure a cohesive portfolio of CPD activities, tools, products, resources, and services for staff, assuring overall organisational capability for the SPS. 

You will be one of eight Theme Leads and will share management for Learning and Development Managers within the Leadership Development team. As Leadership Theme Lead you will hold responsibility for all leadership and management development within SPS. This includes contributing to strategic work to continually refine and develop the leadership culture in SPS and embedding our identified approaches of relational and values-led leadership. 

This work has a wide range from providing support to our most Senior Managers to working with those in non-management roles identifying their personal leadership.

	Key Responsibilities of the Role

	1
	Responding to Your Theme - ensuring learning and development within the SPS responds to changes in policy, legislation, and best practice. Proactively working with other internal and external policy and subject matter experts to ensure staff development and CPD in this theme is up to date, relevant and contributing towards the organisational vision and objectives.

	2
	Planning the Learning Experience – working collaboratively to plan engaging, inclusive and creative learning opportunities that demonstrate a critical understanding of learning design pedagogical best practice which create the conditions for relational and collective leadership.

	3
	Facilitating Learning – providing subject matter expertise related to contemporary leadership theories and enable both in person and independent learning across the organisation.

	4
	Evaluation - Evaluate the impact of learning and development in your theme and undertake research, as appropriate, to enrich the evidence base relating to this area, to better evidence business outcomes for the SPS.

	5
	Guidance and Support – provide staff with support and guidance during their learning and beyond, as needed to ensure their continued professional development.

	6
	Quality Assurance - work effectively to SPS College standards and those imposed by individual awarding and accrediting bodies.



Person Specification
	Criteria
	Essential or Desirable

	Qualifications

	You require to evidence academic attainment at SCQF Level 9 or above (or equivalent), relevant to the role applying for. Be willing to undertake a relevant learning and development qualification at SCQF Level 11 within the role, achieving this within approximately 24 months of taking up the position.
	Essential
	Knowledge, Skills & Experience

	Professional and Personal Development 
Evidence of your personal and professional development and how this has prepared and developed you for the role of Theme Lead in Leadership.
	Essential
	Analysing Complex Information 
Experience of analysing complex information drawn from a number of sources, identifying, implementing, evaluating solutions and making recommendations for improvements aligned to organisational and training needs.
	Essential
	Evaluation/Research Experience 
Experience of conducting evaluation and research, demonstrating well-developed skills and a sound understanding of research/evaluation impact with the ability to shape and inform policy.
	Essential
	Teaching/Facilitation Practice 
You have an understanding of contemporary leadership learning and development practices and theories with the ability to put these into practice in the workplace to achieve the best desired outcome for the learner
	Essential
	Behaviours

	Relationships & Collaboration	Essential
	Listen & Communicate	Essential
	Accountability & Initiative	Essential
	Change & Improve	Essential


Selection Methods
	Selection Methods

	1
	Competency Sift

	2
	Presentation & Interview
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