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	JOB DESCRIPTION & PERSON SPECIFICATION


Job Details
	Job title
	Report to

	Officer Instructor Wood Group 
	Offender Outcomes Manager 

	Location
	Department

	Perth
	Industries & Activities
	Hours of work
	Number of hours

	Shift Work	35 per week 

	Job role status
	Is C&R/PPT a requirement? 

	Operational	C&R
	Pay band 
	Does this role attract any additional allowances (e.g. on-call allowance, RRA)?

	D 	No 

	Level of criminal records check required
	Any additional vetting requirements 

	Disclosure Scotland - Level 2 Check	Choose an item.


Job Description

	Job Purpose

	The post holder will predominately work within the timber production sheds but may be required to cover a range of functions to support the current industry / work parties and also developmental work.  Supporting and encouraging active citizenship and enabling resilience and personal development are key to achieving desistance and are essential skills for an Offender Outcomes Instructor. Within Offender Outcomes you would be contributing to key themes of development identified by the SPS corporate and HMP Perth development plans. 

	Key Responsibilities of the Role

	1
	Maintain product output levels and monitor production targets within area of responsibility.

	2
	Effectively train, instruct and assess residents in the theory and practice required to achieve the standards set by the relevant examining body or training organisation.


	3
	Maintain security and discipline in the workplace, in accordance with SPS security standards, ensuring the security of residents and the maintenance of plant and tools. This will include undertaking other prison officer duties as required.  

	4
	Responsible for ensuring a safe environment, compliant with relevant standards through the application of regular hazard identification and risk assessment.   

	5
	Contribute towards the enhancement of employability partnerships that provides resdients with opportunities and pathways to employment and desistance on release.

	6
	Contribute to the delivery of employment specific certificated training that makes a significant contribution to the establishment plan and in line with the SPS Organisational Review.





Person Specification

	Criteria
	Essential or Desirable

	Qualifications

	Served a recognised Carpentry/Joinery/Engineering/Mechanical apprenticeship and achieved accredited qualification (City & Guilds or SVQ equivalent).
	Desirable
	Achieved the L&D9 D1 Assessor Award (SVQ) or willing to work towards.
	Essential
	Knowledge, Skills & Experience

	Sound knowledge of Health and Safety Legislation, particularly in relation to Risk Assessments, Safe Systems of Work and Control of Substances Hazardous to Health (COSHH) regulations
	Essential
	Self-motivated with the ability to plan, prioritise and manage workloads to meet departmental and organisational deadlines.
	Essential
	Excellent communication skills, both written and verbal, at all organisational
	Essential
	Experience of working individually and as part of a team, which provides evidence of your strong leadership skills.
	Essential
	Competencies for Success

	Listen & Communicate	Essential

	Plan & Organise	Essential

	Relationships & Collaboration	Essential

	Solve Problems & Make Decisions	Essential
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