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	JOB DESCRIPTION & PERSON SPECIFICATION


Job Details
	Job title
	Report to

	Offender Outcomes – Gardens
	Offender Outcomes FLM

	Location
	Department

	Castle Huntly
	Industries & Activities

	Hours of work
	Number of hours

	Shift Work
	35

	Job role status
	Is C&R/PPT a requirement? 

	Operational
	C&R

	Pay band 
	Does this role attract any additional allowances (e.g. on-call allowance, RRA)?

	D 
	N/A



Job Description
	Job Purpose

	The Gardens Officer plays a vital role in supporting positive offender outcomes at HMP Castle Huntly. The successful candidate will help maintain and enhance the prison’s extensive outdoor environment while creating purposeful, structured work opportunities for those in custody. This is a hands‑on role that promotes environmental sustainability, ensures the estate remains safe, attractive, and well‑managed, and contributes directly to rehabilitation by supervising, coaching, and developing individuals involved in horticultural, landscaping, whilst being conscious of wider environmental issues.
The post holder will combine practical gardens maintenance with the guidance and support needed to help people in custody build skills, confidence, and meaningful work experience in an outdoor setting. Working as part of the Offender Outcomes Team, they will play an important part in improving the environment, supporting personal development, and contributing to a positive, forward‑looking community at Castle Huntly.
The vacancy is within the current Offender Outcomes compliment and if left unfilled would reduce the opportunities for our population to gain meaningful employment within less secure conditions and therefore be less ready for re-entering the workforce on liberation.


	Key Responsibilities of the Role

	1
	Maintain and enhance the prison garden - Deliver high‑quality upkeep of all external areas, including landscaping, seasonal planting, and general estate presentation.

	2
	Support environmental sustainability initiatives and wider environmental improvement projects across the site.

	3
	Supervise and develop people in custody - Provide safe, structured, and purposeful work opportunities, offering guidance, coaching, and practical skills development in outdoor gardens maintenance.

	4
	Ensure safe working practices - Carry out risk assessments, maintain compliance with health and safety standards, and ensure tools, machinery, and equipment are used and stored safely.

	5
	Plan and coordinate daily work activities - Organise tasks, allocate work, and ensure efficient delivery of gardens maintenance in line with seasonal and operational needs.

	6
	Work collaboratively across teams - Liaise with the Offender Outcomes Team, Estates colleagues, and external partners to support rehabilitation goals and deliver high‑quality gardens maintenance outcomes.



Person Specification
	Criteria
	Essential or Desirable

	Qualifications

	A recognised gardens, landscaping, or grounds‑maintenance qualification (e.g., SVQ/NVQ, Environmental Conservation, or equivalent practical certification) or willing to work towards within 12months of taking up post.
	Essential

	Health & Safety awareness and relevant training or willing to work towards within 12 months of taking up post.
	Essential

	Knowledge, Skills & Experience

	Demonstrable experience in gardens maintenance or environmental work, including use of gardens tools, machinery, and safe working practices.
	Essential

	A valid driving licence. To operate vehicles or equipment required for gardens work across the estate.
	Essential

	Strong communication and organisational skills. Essential for planning work, supervising individuals in custody, and maintaining safe, structured activity.
	Essential

	Experience supervising or supporting others in a work environment. This can be from any setting—grounds, trades, community projects, or vocational training
	Essential

	Behaviours

	Relationships & Collaboration
	Essential

	Listen & Communicate
	Essential

	Support & Motivate
	Essential

	Plan & Organise
	Essential



Selection Methods
	Selection Methods

	1
	Application

	2
	Interview

	3
	C-D Promotion process (if applicable)
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